Category: NGO/Development
Monitoring and Evaluation Officer (MEO)
Debi Chowdhurani Palli Unnayan Kendra (DCPUK) 
Vacancy
01 
Job Context 
· DCPUK is a nongovernmental local reputed  NGO. Humanitarian and voluntary development organization established in 1981and since inception it has been serving the disadvantaged poor and ultra men ,women , children Harijan and Dalit community in the Rangpur regions of Bangladesh .DCPUK is going to implementing “Justice and Prison Reform for Promoting Human Rights and preventing Corruption in Bangladesh” Project works in the Rangpur Sadar Upazila. Supported by GIZ. For smoothly implement the project DCPUK is seeking the qualified staffs according to the following conditions. 
· Report to: District Project Officer (DPO)
Job Responsibilities 
· Overall Responsibilities: 
· Responsible for planning, managing, monitoring and evaluation of the activities of the project 
· Tracking and documenting the progress and results of the project 
· Identifying the challenges and opportunities of the project and ensure appropriate measures to minimize challenges and maximize opportunities 
· Support to set up baselines in the project districts in collaboration GIZ 
· Assist in capacity building and provide guidance to the Community Paralegals (CPs) and Restorative Justice Facilitators (RJFs) in the project areas.
· Collect, organize, analyze and manage the data collect from the fields and properly entry in excel sheet. 
· Analyze the reports in terms of problems and actions needed 
· Monitor media and other information sources for data collection 
· Undertake regular visits at union/wards to follow up and monitor activities & outputs as per monthly plan and suggest changes demand necessary 
· Assist to trainings, workshops, meetings and different project activity
· Develop and organize quality assurance and propose necessary changes, improvements, and initiatives 
· Compile information through data management and ensure knowledge transfer 
· Produce, circulate and disseminates relevant information to respective stakeholders, in the form of written notes and reports based on the information and data gathered by the project 
· Support to team and perform any other additional tasks as and when required
· Prepare monthly, quarterly and annual reports.
Employment Status 
Full-time, Contractual 
Educational Requirements
· Minimum Bachelor's degree in the related field
Experience Requirements
· 2 to 3 year(s)
Additional Requirements 
· 2-3 years of working exposure in management of project information and data, including experience in participatory monitoring tools 
· Sound knowledge in Microsoft Office specially MS Word, MS Excel and MS Power Point.
· Skill in Bengali and English report writing 
· Appropriate interpersonal skill 
· Good organizational and analytical skills 
· Self-starter, Proactive, team player
Job Location
Rangpur Sadar
Salary
Tk. 25000 - 27778 (Monthly) 
Compensation & Other Benefits 
· Weekly 2 holidays 
· Festival Bonus: 2 
· Mobile bill, Transport bill
· Gratuity and other benefits as per Organizational Policy and Project's Budget.
Job Source
Bdjobs.com Online Job Posting.
Job Summary
Published on: 31 March 2022 
Vacancy:  01 
Employment Status: Full-time, Contractual 
Experience: 2 to 3 year(s) 
Job Location: Rangpur 
Salary: Tk. 25000 - 27778 (Monthly) 
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[bookmark: _GoBack]If you full fill the above criteria, please apply hard copy with an updated CV along with 2 recent passport size photos, all academic and experienced certificate, valid driving lenience, National ID Card Photocopy, Contact number and names of two referees by 9 April 2022 To: The Executive Director, Debi Chowdhurani Palli Unnayan Kendra (DCPUK),  Ninodi Sadan, House # 12, Road # 3/1, Satgara Mistripara,  Rangpur Sadar, Rangpur. 
Note: Only qualified candidate will be selected for interview. 
Application Deadline : 9 April 2022
 Published On
31 March 2022 
Company Information
Debi Chowdhurani Palli Unnayan Kendra (DCPUK) 
Web :  www.dcpuk-rangpurbd.org
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